
 

Manheim Township School District 

Board of School Directors 

April 18, 2019 

7:00 PM 

District Office 

 
Our Mission: Nurture and Challenge for Success 

 

AGENDA 
 

7:00 1.  Call to Order Mrs. Rivera – Board 

President 

 

 2. Pledge of Allegiance 

 

Mrs. Rivera 

 3. Announcements 

 

Mrs. Rivera 

 4. Presentations: 

• April Employee of the Month – Kelli Eachus, Reading Specialist at 

Reidenbaugh Elementary  

 

• Reidenbaugh Elementary Students 

 

• Lowe’s GO Bucket Presentation 

 

 

• High School and Middle School THON Report 

 

 

• Budget Presentation 

 

 

Mrs. Smith, Principal 

 

 

Mrs. Smith 

 

Mrs. Oberle, Safety 

Coordinator 

 

Mrs. Michaud, Mrs. 

Smith, Mr. Sneeringer  

 

Mrs. Robbins, Chief 

Operating Officer 

 

 5. Roll call vote: Unless otherwise stated, each vote taken at this meeting will be 

considered a roll call vote and the secretary will record any negative votes or 

abstentions. 

 

Mrs. Rivera Information 

 6. Manheim Township citizens’ comments on consent agenda items 

(School Board Policy #903 states that, “Each statement made by a participant 

shall be limited to five minutes duration.  No participant may speak more than 
once on the same topic, unless all others who wish to speak on that topic have 

been heard.”) 

 

Mrs. Rivera 

 7. Recommend approval of Board of School Directors Agenda/Agenda 

Modification for this evening. 

 

Mrs. Rivera 

Action 

 8. Consent Agenda 

Items listed under the Consent Agenda section of our Board Meeting Agenda 
are considered to be routine and are acted on by the Board in one motion.  

There is no Board discussion of these items individually prior to the Board vote 

Mrs. Rivera  

Action 



 

unless a member of the Board requests that a specific item be removed from the 
Consent Agenda.  Items removed from the Consent Agenda will be moved to 

agenda section “Items Pulled for Consideration”. 

 

  A. Recommend approval of the Treasurer’s Report (attachment) 

B. Recommend approval of the Personnel Report 

(cover)(personnel)(STS) 

C. Recommend approval of two Resolutions (cover): 

Resolution Supporting Statewide Cyber Charter School Funding 

Reform (resolution) 

Resolution Supporting Senate Bill 34 and House Bill 526 for School 

Districts Providing Their Own Cyber Learning Programs 
(resolution) 

D. Approve the 2019-20 Lancaster-Lebanon IU13 General Operating 

Budget (cover) (highlights) (proposal) 

E. Grant approval to acknowledge PlanCon Part K approval letter and 

appended materials so that they are entered into the School Board 

meeting minutes, as required by the PA Department of Education 

(PDE) (cover) (approval) 

F. Approve the new HS Science elective course, Honors Astronomy, 

and make it available to students beginning with the 2019-20 school 

year (cover) (attachment) 
G. Approve the new LRIS courses, STEM 5 & 6, and make them 

available to students beginning with the 2019-20 school year (cover) 

(attachment) 

H. Approve the name change from Study Skills to College & Career 

Readiness 7 beginning with the 2019-20 school year (cover) 

(attachment) 

I. Approve the revised K-6 Social Studies curriculum, and make it 

available to students beginning with the 2019-20 school year (cover) 

(attachment)(attachment) 
J. Approve the purchase of new Circuit Training Equipment for the 

high school, and make it available to students beginning with the 

2019-20 school year (cover) (attachment) 

K. Approve the new supplemental texts for 5th grade Humanities and 

their purchase for the 2019-20 school year (cover) 

(attachment)(attachment) 

L. Approve the new supplemental text for 10th grade English and its 

purchase for the 2019-20 school year (cover) (attachment) 

M. Approve the new text for Honors American Studies and its purchase 

for the 2019-20 school year (cover) (attachment) 
N. Approve the new text for IB Music and its purchase for the 2019-20 

school year (cover) (attachment) 

O. Recommend approval of the attached field trips (cover) (attachment) 

P. Award the Brecht Resurfacing of Bituminous Paving to B.R. Kreider 

& Son, Inc., the firm with the low quote meeting specifications in 

amount of $128,765.00 (cover) (spreadsheet) 

Q. Second reading and final approval of the following policies: 

Policy 126 – Class Size (cover) (policy) 

 

https://drive.google.com/file/d/0BwJqRBYbdi2TMTM3U0s5LUlNMW5YTG9HUTFVRmE4b21DUWVZ/view?usp=sharing
https://drive.google.com/file/d/1YCLJH7FxxhHGGwjHujs6BTP1L3M1skYr/view?usp=sharing
https://drive.google.com/file/d/1wSLJZE-jAXvgNp35YJexRh0KxgjEmV4T/view?usp=sharing
https://drive.google.com/file/d/122_9rnb0lRgC2KkXyvUFpr9KNG42Ulwi/view?usp=sharing
https://drive.google.com/file/d/1QxHLObLjgKjPYo6d3zmNFTqJK5h5_hXB/view?usp=sharing
https://drive.google.com/file/d/1TPNIFPZDjWBNbQQmAa0uU5JGWF_ZfLBO/view?usp=sharing
https://drive.google.com/file/d/1ITXQtTvUfvbeO4y0yyru9Nk7eE5RtJLl/view?usp=sharing
https://drive.google.com/file/d/1V3F1LKDCbdO93OPfBY4OaDxb_fe_XJ_S/view?usp=sharing
https://drive.google.com/file/d/1RqD4_g69s2FyhwygMiT6FO8UBW7OcJoQ/view?usp=sharing
https://drive.google.com/file/d/1RfX67IukN-m8wW59WUmQHGQV7_2M7c6-/view?usp=sharing
https://drive.google.com/file/d/13ZUDP8veyENR50IR4VzNXSJcCjDbROJy/view?usp=sharing
https://drive.google.com/file/d/1ENI_bjsmPackpQ967L-LCdhHhUHZEZwj/view?usp=sharing
https://drive.google.com/open?id=1TzTcEfz0x1NNbRpjb7vsOF1IDGfd7Fi-
https://drive.google.com/file/d/1l_-H6RRPbCrpd8oltsqgvYQA15m9y3mz/view?usp=sharing
https://drive.google.com/file/d/1UI_HmCg9hG9nkEjMUSn-wBZpLg8-pB4g/view?usp=sharing
https://drive.google.com/file/d/1XO6QLsfObNx8nWu28iuW05EUg4yBE8P1/view?usp=sharing
https://drive.google.com/file/d/1URrIGKmDMaxOvorsq2Z8DC6it4v3n9FU/view?usp=sharing
https://drive.google.com/file/d/1SloDZroPrCBmwwDwyOpohL1Hokg7z_MO/view?usp=sharing
https://drive.google.com/file/d/1U7QVmMBlT8JRU0l6HA9P9W-jNsbrHxx1/view?usp=sharing
https://drive.google.com/file/d/1mkCmStGcUyHt5hp4Vo7O8x93zg3JjjbE/view?usp=sharing
https://drive.google.com/file/d/12jUTsXFhwpA125iDUOBSpqI-QVVW1vjR/view?usp=sharing
https://drive.google.com/file/d/1TsS4_CtrDkFuoEAMbngRe8YiASrkLg7x/view?usp=sharing
https://drive.google.com/file/d/1t73W6F5arjruJuTTDQi-YmTj3HVOzv7d/view?usp=sharing
https://drive.google.com/file/d/1UGPHzzT8WNOFWS0psWI8fCGZ9pAY1yCf/view?usp=sharing
https://drive.google.com/file/d/1hZF0hWLZe7c4L4cA292D9t_nAUyHULGc/view?usp=sharing
https://drive.google.com/file/d/1BNKMwt_gVh4_GcNfd_OHzLqbkgz5qZtK/view?usp=sharing
https://drive.google.com/file/d/1TskIWN-mihtVwaH0_cjJKo4RqDpUEDCw/view?usp=sharing
https://drive.google.com/file/d/1XXPE4DjZThI0pTdCccjr4xhtvxV92jMv/view?usp=sharing
https://drive.google.com/file/d/1Tmv0gl_S2BhvklkAKlKjppAxUz_pM_CC/view?usp=sharing
https://drive.google.com/file/d/1I9XuWpyB-El_tF1-JJ8QShjouC_D8gnV/view?usp=sharing
https://drive.google.com/file/d/1U5-_4M-KAVtxioEUFPeOtb4G2vaaTNG2/view?usp=sharing
https://drive.google.com/file/d/1ZP93Wap_TSkywED3DHXqLZDtV03u2GP1/view?usp=sharing
https://drive.google.com/file/d/1gErAXxmk-qc0yxMEzc1xeUQm-6W3vC64/view?usp=sharing
https://drive.google.com/file/d/1pH08RbZUNtsMBPrK8A_t_oYBMXIpC8KU/view?usp=sharing
https://drive.google.com/file/d/1cNi0SyxIOTFaCObSG0AjwTI11zz7icdM/view?usp=sharing
https://drive.google.com/file/d/17AvMQNeESQX2Ujviv4T4WUAY5T9XO49o/view?usp=sharing
https://drive.google.com/file/d/1Vw9JhWzQeDjQMaQhWCmL4TSDhRn2EcL0/view?usp=sharing
https://drive.google.com/file/d/1NWhMDlaFxCdl2t0lsjrmaBFS7sOAnSAd/view?usp=sharing


 

Policy 204 – Attendance (cover) (policy) 

Policy 222 – Tobacco/Nicotine/Nicotine Delivery Devices (cover) 

(policy) 

Policy 226 – Searches (cover) (policy) 
Policy 311 – Reduction of Staff (cover) (policy) 

Policy 314 – Physical Examination (cover) (policy) 

Policy 314.1 – HIV Infection (cover) (policy) 

Policy 316 – Nontenured Employees ELIMINATION (cover) 

(policy) 

Policy 317 – Conduct/Disciplinary Procedures (cover) (policy) 

Policy 317.1 – Educator Misconduct (cover) (policy) 

Policy 318 – Penalties for Tardiness (cover) (policy) 

Policy 319 – Outside Activities (cover) (policy) 

Policy 320 – Freedom of Speech in Nonschool Settings (cover) 
(policy) 

Policy 321 – Political Activities (cover) (policy) 

Policy 322 – Gifts (cover) (policy) 

Policy 323 – Tobacco (cover) (policy) 

Policy 324 – Personnel Files (cover) (policy)  

Policy 325 – Dress and Grooming (cover) (policy) 

Policy 326 – Complaint Process (cover) (policy) 

Policy 328 - Compensation Plans/Salary Schedules (cover) (policy) 

R. First reading of the following policies with final approval in May: 
Policy 103 – Nondiscrimination/Discriminatory Harassment – 

School and Classroom Practices (cover) (policy) 

Policy 103.1 – Nondiscrimination – Qualified Students with 

Disabilities (cover) (policy) 

Policy 104 – Nondiscrimination/Discriminatory Harassment – 

Employee Practices (cover) (policy) 

Policy 330 – Overtime (cover) (policy) 

Policy 331 – Job Related Expenses (cover) (policy) 

Policy 332 – Working Periods (cover) (policy) 

Policy 333 – Professional Development (cover) (policy) 
Policy 334 – Sick Leave (cover) (policy) 

Policy 335 – Family and Medical Leaves (cover) (policy) 

Policy 336 – Personal Necessity Leave (cover) (policy) 

Policy 337 – Vacation (cover) (policy) 

Policy 338 – Sabbatical Leave (cover) (policy) 

Policy 338.1 – Compensated Professional Leaves (cover) (policy) 

Policy 339 – Uncompensated Leave (cover) (policy) 

Policy 340 – Responsibility for Student Welfare (cover) (policy) 

Policy 341 – Benefits for Part-Time Employees (cover) (policy) 

Policy 342 – Jury Duty (cover) (policy) 
Policy 343 – Paid Holidays (cover) (policy) 

Policy 346 – Workers’ Compensation - ELIMINATE(cover) 

(policy) 

Policy 351 – Drug and Substance Abuse (cover) (policy) 

Policy 707 – Use of School Facilities (cover) (policy) 

Policy 904 – Public Attendance at School Events (cover) (policy) 

https://drive.google.com/file/d/1W-QG3e-4Gn85YL5Q6YbmqAhV5_KsUbap/view?usp=sharing
https://drive.google.com/file/d/1adpnri1-72it2FbTgDeOg6UkN3deHgps/view?usp=sharing
https://drive.google.com/file/d/1W0th4QHks3OylbZRnqXlBYi0xM9EeAi2/view?usp=sharing
https://drive.google.com/file/d/1Oo6K5260hfcGBDdeSQVBzSA9ab458HHc/view?usp=sharing
https://drive.google.com/file/d/1W3byn9mxs2CmZ9ZzXYzu6Bf_tmW_Xiec/view?usp=sharing
https://drive.google.com/file/d/1PM4hXe8EpbvSesX2wOK1LRwuXfFDbkye/view?usp=sharing
https://drive.google.com/file/d/1WAdq6BU8ACfXQEVVJ8PN5wEjOVan-RnM/view?usp=sharing
https://drive.google.com/file/d/1PhPtLdVC5UQz917eknbVReKjJ3qrgQZp/view?usp=sharing
https://drive.google.com/file/d/1WCoZ_kRquF28slGNovY-s4B0kXDn3345/view?usp=sharing
https://drive.google.com/file/d/1Ng14sbsdB5yOXJFTu3sKFfyTbQiwcZud/view?usp=sharing
https://drive.google.com/file/d/1WHP1BnAT8ehgLBcLdDU70GrOY82I6CbC/view?usp=sharing
https://drive.google.com/file/d/1Nn3ccKGZajoUBNN2u1usV34cEY3Ngm7f/view?usp=sharing
https://drive.google.com/file/d/1WKvIMLLYeBTsG0pc6c7WZfchFkOd_5bp/view?usp=sharing
https://drive.google.com/file/d/1Pqc4GPk4C7iOquJF8hKhsepbS-vPYncj/view?usp=sharing
https://drive.google.com/file/d/1WNi52r-2AS46z4xQR_waudiaHn-8xXzj/view?usp=sharing
https://drive.google.com/file/d/1NqBrYlZMARPAUn21vRrT8_KwognRyvSr/view?usp=sharing
https://drive.google.com/file/d/1WPfB1Dk5MxcynFO0zsHzp6uM5y3v-w4O/view?usp=sharing
https://drive.google.com/file/d/1NqXVzQYuVX105uAhFZjFkb-QFxTNjDbF/view?usp=sharing
https://drive.google.com/file/d/1WUS2AjU2l3VjNRIUYZb1ECQCndji6_s9/view?usp=sharing
https://drive.google.com/file/d/1Nrly0PZ2Kt4jmYqwUTClVF1IPt_30Oks/view?usp=sharing
https://drive.google.com/file/d/1WdHLFHHDH-mWJ2lvnJzumNxH_C7MhgRo/view?usp=sharing
https://drive.google.com/file/d/1NsqOHkcerA20ZufBkzBYp_OUazKh6Tkz/view?usp=sharing
https://drive.google.com/file/d/1WedxRuYp05dkRsPSmmJ7o-V7Qspg2RiL/view?usp=sharing
https://drive.google.com/file/d/1Ntt1HQ3gCBSyjptl4JAAQSFna3S5T81e/view?usp=sharing
https://drive.google.com/file/d/1WfZg6QHyb1-kmHPDxs1YFczqSipSSouS/view?usp=sharing
https://drive.google.com/file/d/1NypH93xYw1hR_hudewVs2JGvAv7pm5Cg/view?usp=sharing
https://drive.google.com/file/d/1WgxjhigXjZ4Af1vRSyHMrp56ds-9_dlx/view?usp=sharing
https://drive.google.com/file/d/1O6JuGtOg_r-3RMhWC2xU2393-eu7vFjn/view?usp=sharing
https://drive.google.com/file/d/1Wh5V6sL8ttWolr6Mb-1fDDfSkqA2GqBP/view?usp=sharing
https://drive.google.com/file/d/1O8SSfiNDpv4FQkK_spoN7Bh1Z1TCNbnP/view?usp=sharing
https://drive.google.com/file/d/1WhePuxIHIz_bJLnS65OBLfYKPYfAfuHM/view?usp=sharing
https://drive.google.com/file/d/1O9eJaCfy9ha6rv756wLXDfeu45-ZrZtJ/view?usp=sharing
https://drive.google.com/file/d/1WwQZhbHnGkWc2MsyxuQvAHMxEReI58pr/view?usp=sharing
https://drive.google.com/file/d/1ORoFn_HCS-xlm3-iUwXveFAOcBwdCXW0/view?usp=sharing
https://drive.google.com/file/d/1XDffWbUE9TOSKSWfPpJ5nqfG5rajNWHG/view?usp=sharing
https://drive.google.com/file/d/1ObwworXozq29hLp2cmF3nBA4gW4Hkdgi/view?usp=sharing
https://drive.google.com/file/d/1OimyzmTiEUYicsRbotHZnWfe2Pez8Fu2/view?usp=sharing
https://drive.google.com/file/d/1QHHY06PX_b_z2snSA8Sgg4W44kX-ul7o/view?usp=sharing
https://drive.google.com/file/d/1VKDCcRLKUcwc2ux7CgvAueDAAh4HATrf/view?usp=sharing
https://drive.google.com/file/d/1A17rIr4OflZTmD53-FyENzoRUWHampfA/view?usp=sharing
https://drive.google.com/file/d/1VKggfDGx7E5mR3x-TOI1r-i0nU1LNodN/view?usp=sharing
https://drive.google.com/file/d/1Iyh4fDRg7kfJLdy81VNIG2k9icn79Dxe/view?usp=sharing
https://drive.google.com/file/d/1VQTwu1FwRWAIiw3tZ7gJyVhGAEU_ybcH/view?usp=sharing
https://drive.google.com/file/d/18xJ7B57DLQDW8oaTY1qAYwyd6rq0OeW1/view?usp=sharing
https://drive.google.com/file/d/1UU1sAEjIQWwG_gl8LLDRKa6xewiChOwo/view?usp=sharing
https://drive.google.com/open?id=1xz7jlhG4TtU6aJp5ARM8gGlbSUUOJU1j
https://drive.google.com/file/d/1UVUkBolT63hyFQRiM7sjHMBxw89D3YjX/view?usp=sharing
https://drive.google.com/file/d/1bhFcQaY0L4FHd6iarNXKjO9b3vJrYG8o/view?usp=sharing
https://drive.google.com/file/d/1UaDQDP-YkFwE5dY5hw06ZkhwpvDOBatp/view?usp=sharing
https://drive.google.com/file/d/1ccR_lnNkCUrCSWOCDtk-3cPS6qun3suv/view?usp=sharing
https://drive.google.com/file/d/1UcmrmWnpRwqQmACDtcQxG50OKHbOToR8/view?usp=sharing
https://drive.google.com/file/d/1aMmQyB9qg_MDt3KHW0dkjmyEZc78Rrk-/view?usp=sharing
https://drive.google.com/file/d/1Umw0Q9q88465_LOCjkD0myImfYmn-elQ/view?usp=sharing
https://drive.google.com/file/d/1GMGHItLguZzfZsLwLEkjxILjTFQnrRh8/view?usp=sharing
https://drive.google.com/file/d/1Utu8rTreXetPRJxqi6nenOAjKkOX6JoZ/view?usp=sharing
https://drive.google.com/file/d/15sXliWmg5itcE2g4Gaj6sfQY_Ow1OZD-/view?usp=sharing
https://drive.google.com/file/d/1Ui62PoLkaPN_hv__TeYQ5Q_AUHoRcylD/view?usp=sharing
https://drive.google.com/file/d/1qwt0RPPlVaQ5MHV53zIpzpN0XUoDPjnH/view?usp=sharing
https://drive.google.com/file/d/1UlfIs794yXP_nSMrnLdAAn3BpLAeuzGx/view?usp=sharing
https://drive.google.com/file/d/1Ip1ELl0xtd1QiBm2zlSK-nl98LUoUmBp/view?usp=sharing
https://drive.google.com/file/d/1UvnJNPOkeQJ5tOllO8zXgfL2W5FoqZvS/view?usp=sharing
https://drive.google.com/file/d/1GmrLlvXpl4OABOtZ1xIMFzV2e40a9KpK/view?usp=sharing
https://drive.google.com/file/d/1ViU7fZyFjMn32QOlswWhUni3KNnz2Htz/view?usp=sharing
https://drive.google.com/file/d/1R2m6NjpVQRqKRbaV32CtreUvijrZpkGG/view?usp=sharing
https://drive.google.com/file/d/1Vt1Z426WRt3ks0DHG9-yTYeCEKnYiKqJ/view?usp=sharing
https://drive.google.com/file/d/1spAC3SRdoJs_6FNO_PsqyaEfyYgY3aun/view?usp=sharing
https://drive.google.com/file/d/1UwAgupOpKH0wk3NLFqCn7c87yRshrPXb/view?usp=sharing
https://drive.google.com/file/d/1aauww5EUhHRXGPWTgF5pyOcTAhzn2cMW/view?usp=sharing
https://drive.google.com/file/d/1VjSD8rhWkR6zeDms3xxLSCsboFFN3-At/view?usp=sharing
https://drive.google.com/file/d/1RWGTQfGHTV1qYHzxL-6YGrygQQD55ap_/view?usp=sharing
https://drive.google.com/file/d/1V32sz4WQZv5vw8wOXrbSdCruEA0OIA_8/view?usp=sharing
https://drive.google.com/file/d/16SwgEmgLxm-E9ZFTpnO0BrvjIw29vTPM/view?usp=sharing
https://drive.google.com/file/d/1V8j4D7iCZoscwxsvdMYm53Y9BIbkpCk7/view?usp=sharing
https://drive.google.com/file/d/1_ChN0nlxrDmfOGT2XXR7yibPj_9i3Iy2/view?usp=sharing
https://drive.google.com/file/d/1V9SB7ZZIMJxX29taJj_HaVVMlGpzgMQN/view?usp=sharing
https://drive.google.com/file/d/1CDdgN5XF0EZOJ8uMyXQw997ekdC19L_d/view?usp=sharing
https://drive.google.com/file/d/1VK9TAvI6u7D_TMmOCDlS5MPNjCTE5WMC/view?usp=sharing
https://drive.google.com/file/d/1DwNi5ro6q_wey3Ul4gOnRZY53EzqYQqe/view?usp=sharing
https://drive.google.com/file/d/1VW5PpMJV1A_cLzjn-ULYbUioa5Bex0uY/view?usp=sharing
https://drive.google.com/file/d/1xxxzfyzqpTXdfCgSasOft-oCstnAV2Jb/view?usp=sharing
https://drive.google.com/file/d/1Vfc3ujw29R3oxGtQGHTQIB4ruS6tsYWS/view?usp=sharing


 

 
 

 9. Items Pulled for Consideration Mrs. Rivera 

Action 

 

 10. Other Recommended Actions Mrs. Rivera 

Action 

  A. Recommend approval of the Secretary’s minutes of the Board Work 

Session Meeting on March 14, 2019 (minutes) and the regular meeting 

of the Board of School Directors on March 21, 2019 (minutes). 

 

 

 11. Superintendent Report Dr. Felty 

Information 

 
 12. New Business 

“Items brought forward under new business will not be acted upon until the 

next School Board Meeting to allow School Board members to have sufficient 

information and to allow opportunities for public comment”. 

 

Mrs. Rivera 

 13. Board Member Reports 

A. Student Representatives – Sophie Ilkhanoff and Zack Brubaker 

B. Intermediate Unit #13 – Nikki Rivera 

C. Manheim Township Commissioners – Curtis Holgate 

D. Lancaster County Academy – JoAnn Hentz 

E. Lancaster County Career and Technology Center – Joyce Stephens 

F. Envisions – Janet Carroll 

G. PSBA/Legislative Report – Mark Anderson 

H. Manheim Township Educational Foundation – Bill Murry 

I. Parks and Recreation Department – John Smith 

 

Mrs. Rivera 

Information 

 14. Other Board Member Reports 

 

Mrs. Rivera 

 15. Manheim Township citizens' comments 

We value community input and welcome residents of Manheim Township School 
District to come to the microphone with comments for the good of the whole.  

As outlined in Policy #903 (posted on the sign-in table, and on our school 
district website), please state your name and address, compete your comment 

within five (5) minutes, and please understand that, as a general rule, the Board 

will not engage in discussion at this time.  If your comment requires a follow-
up, the appropriate district employee or Board member will contact you.  In 

addition, residents may submit questions in writing to Mrs. Davidson, our 

Board Secretary, at jrd@mtwp.net. 

 

Mrs. Rivera 

 16. Adjournment Mrs. Rivera 

 

 

https://drive.google.com/file/d/1Y1P8_7sc4hVeunmhVphOyaCXsN8IIoPi/view?usp=sharing
https://drive.google.com/file/d/1Y1YXk1c5nzs7Ror7OXMCccUuQPEYiXbk/view?usp=sharing

